
Part-time Switchboard

10 am – 1 pm, Friday.   Position also includes light clerical duties such as filing, data 
entry, making copies, etc.  High school diploma or GED required; community college 
associate degree preferred.  Computer skills required.   

 – position answers multi-line phone system and assists callers as 
appropriate.  Hours needed include 10 am – 2 pm, Monday through Thursday;  

 


